SUBDIVISION & LAND
DEVELOPMENT PROCESS

Plan Submission, Review & Approval

PHASE 1
PRELIMINARY ACTIONS:

PHASE 4:
RECORD FINAL PLAN
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§22-303 & 304

Establish correct plan classification and review Plan Submission, Review &

Approval process

SUBMIT SKETCH PLAN
(Optional)

Borough Staff & Borough Planner

will Review Submission

Can request to be reviewed during a regularly
scheduled Planning Commission Meeting held on
the 2nd Thursday of every month.

The applicant can also request the plan to be
reviewed specifically by the Borough Planner, BC,
PRPC, and CCPC.

SUBMIT PRELIMINARY/FINAL PLAN

Borough Staff will review application
for completeness and forward to

Traffic
Impact Study
prepared
by Borough
Traffic

Borough Planner, Borough Engineer,
Phoenixville Fire Department, PRPC (if
applicable) and CCPC

Note: If PRCP review is required, PC cannot act

on application until PRPC review is received or

Engineer
(If Required)

Borough Planner & Borough Engineer will
review application based on SALDO, SWM and
other ordinances and issue review letters.

45 days after submission. PC cannot act on an
application until CCPC review is received or 30
days after submission.

Meeting with
Borough Staff

(Optional)

PC will provide ¢

*  Approval

* Denial

Preliminary Plan may be submitted separate or
concurrent with Final Plan

Submit all required impact studies (Article VI).
Submit PA DEP Sewage Facilities Planning Module
Application Mailer.

Approval of a preliminary plan will secure SD & LD rights

for 5 years.

Note: this process may require multiple visits to the PC & BC.

granting:
*  Approval

e Denial

the action taken.

SUBMIT FINAL PLAN
Provide Cost Estimate for
project.

comments.

Approval of Final Plan will secure SD & LD
rights for a timeframe determined by the Land
Development Agreement.

Must have other entity approvals for final approval

from Borough: US Army Corps of Engineers, PADEP, Chester
County Conservation District, PennDOT.

Within 90 days of approval by the BC, the Final
Plan must be recorded with the Recorder of Deeds
of Chester County. Final Plan must be signed by
the Applicant/Owner, Plan Preparer, Borough
Engineer, PC Chairperson, Borough Secretary, and
BC President for recording.

Address all conditions of BC
Approval, including review letter

Borough Engineer will issue
Financial Security & Inspection
Escrow Determination.

E

PC Meeting

waiver requests and take action
recommending to the BC:

*  Approval with conditions/waivers

Incorporate Conditions

BC Meeting

BC will provide comments, review
waiver requests and take action

¢ Approval with conditions/waivers

BC will adopt a resolution based on

review Final Plan and then

Execute Land Development &
Financial Security Agreements

_ Final Plans signed by
Record Plan all parties.

Borough  Borough of Phoenixville = . .
ZHB Zoning Hearing Board Applicant Action
BC Borough Council = Borough Action
PC Planning Commission
PRPC Phoenixville Regional PC = Meeting
CCPC Chester County PC
SD&LD  Subdivision & Land Development
PLAN CLASSIFICATION t=
]
[ TvpeofDevelopment | SketchPlan |PreliminaryPlan]  FinalPlan | f
(]
o
Minor Residential SD & LD (§22-301.A) Optional Optional Required 8
Major Residential SD & LD (§22-301.B) Optional Required Required %
9
Minor Commercial SD & LD (§22-301.C) Optional Optional Required =
Q
Major Commercial SD & LD (§22-301.D) Optional Required Required <
PRE-APPLICATION MEETING (Optional . .
(Op ) Meeting with C
Borough Staff g S %K
The Borough highly recommends new projects be reviewed with Borough (Optional) 5008z =
Staff to gain feedback and guidance before submitting a Sketch Plan = B2 '§u 3
(optional) or Preliminary/Final Plan Application. 5 8 S
Identify necessary impact studies (Article VI), and potential zoning issues. N S8 ®

PC Meeting
(Optional)

BC Meeting

(Optional)

omments, review

Major Development
6 Months - 1 Year

4-6 Months
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and how quickly Applicant addresses comments in between

Minor Development

Borough Engineer will

issue a review letter.

1-3 Months

Address Borough
ngineer’s comments until
a clean letter is received.

Major Development

1-2 Months
Dependent on timing of Borough Engineer’s

review and Applicant addressing comments.

Minor Development

regularly scheduled meetings.




Borough Borough of Phoenixville X
SUBDIVISION & LAND s " Zomareamgsomt Nl DSveIOPETACton

BC Borough Council = Borough Action
DEVELOPMENT PROCESS PC Planning Commission

PRPC Phoenixville Regional PC D Meeting

CCPC Chester County PC

POSt ApprOV8| & ConStru Ction SD&LD  Subdivision & Land Development

REVISING/AMENDING FINAL PLAN BC Meeting

=z
< . o
El_ Submit Revised /Amended Plan Eorough Engineer to determ.m.e i
toB h Endi Minor/Major Amendment/Revision &
2:’ O -orougn mngineer provide comments. PC Meeting <
T
= S
E Is Final Plan Engineer E
= Amendment/Revision Recorded? | Determination | Resubmit to PC & BC =
|§ Minor Revision (§22-306.1) No Required Not Required
< Major Revision (§22-306.2) No Required Required
Minor Amendment (§22-306.3) Yes Required Not Required
Major Amendment (§22-306.4) Yes Required Required

PRE-CONSTRUCTION MEETING > Borough Engineer will
(Requested by Applicant) schedule the meeting

Before this meeting can be held, several things must be in place:

« Development Agreement & Financial Agreement must be executed.

« Financial Security & Inspection Escrows must be posted.

« Final Plan must be recorded.

+  Applicant must request for the meeting to be conducted. Meeting

« The Borough Engineer will schedule the meeting.

« If a NPDES permit is required, the Applicant must contact CCCD to
invite them to the meeting.

« Developer and Site Contractor must attend the meeting.

Pre-Construction

Borough Engineer will
distribute minutes to all
attendees.

What to bring to the meeting:
« (5) Copies of the Final Plan (same revision date as Recorded Final Plan)
for the Borough Engineer to stamp as Approved for Construction.
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PRE-CONSTRUCTION SUBMITTALS Borough Engineer will

review & approve all
submittals.

Before construction can begin, these items must be submitted to Borough
Engineer (electronically):

+  Pre-construction video (DVD or USB)

« Submittals/shop drawings for all site materials

+ Resident notices

« Schedule (should be updated throughout project)

CONSTRUCTION 48 Hours Prior to Any Sitework Borough Inspectors will
- Notify Borough Engineer for Inspection. periodically inspect the site.
« Distribute Approved Resident Notices.
Address any issues identified
by Borough Inspectors.

+—
c
(]
©
c
()
(o
()
(@]
+—
c
©
2
Q
Q
<C

Construction activities must adhere to all Borough Ordinances:
- Keep a set of plans stamped Approved for Construction on

site.
- Provide access for inspections. Design Engineer must be
. Provide updated schedules. present during Crltllcal
- Besure to reference the Borough Water & Sewer S.O.P. Stages of Construction.

FINANCIAL Developer Developer Borough Engineer will verify
SECURITY must review submits quantities completed with Borough
RELEASES quantities written request Inspector, process release and

completed for release forward to Developer for signature.
with Borough to Borough

Inspector. Engineer.
Developer signs release and returns
to Borough Engineer.
Submit per cost of completion.
Maximum one (1) per month. Borough Engineer signs release and forwards to the
Borough for certification.
Borough Engineer will create punchlist and
CLOSE-OUT determine if items are satisfactorly met.

10% will be held until completion.

Borough Engineer

will develop cost b=

for Maintenance .=

o) '5 The items must be in order to formally close out a project: Guarantee for Public o
w O « Punchlist ltems all addressed Improvements. o
2 L . As-built Plans Finalized e
T 8 - Operation & Maintenance Agreements Recorded E
o = - Maitenance Gaurantee for Public Improvements K]
v + Monuments & Surveyor Certification of Accuracy ) a

« TV Sanitary Lines to be dedicated to the Borough Execute Maintenance <%

Guarantee for Public

«  Provide Agreements, Plan Exhibits, & Legal Descriptions for
Improvements.

all Easements or ROW to be dedicated.




